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	Corporate Health and Safety Officer (Post 2457)

	
Service Area
Corporate Services

	
Manager/Team Leader
Assistant Director for Corporate Services and Transformation

	
Direct reports
N/A

	
Total Managed
N/A

	
Purpose of the Role

To deliver the Council’s health and safety responsibilities by enabling employees and managers to discharge their responsibilities and to implement the Council’s internal health and safety management arrangements. To create a positive health and safety culture within the organisation. 

This role has the responsibility for ensuring the delivery and implementation of Corporate Health and Safety at the Council 


	Key Result Areas

1. To undertake the role of competent person, for the authority as outlined in Regulation 7 of the Management of Health and Safety Welfare Regulations
2. To be responsible for the provision of Health and Safety, First Aid and Fire advice to Corporate Leadership Team, Assistant Directors, Managers, and staff.

3. To review reports of accidents, near misses, work-related ill health and incidents of violence at work; investigate any significant health and safety failures and report on the findings. Liaise with enforcing authorities as required on behalf of the Authority in the reporting of accidents/incidents/dangerous occurrences under RIDDOR to the Health and Safety Executive.

4. To ensure all the Council’s risk assessment arrangements are robust, and to undertake planned and ad-hoc audits, inspections and monitoring activities across the full breadth of the council’s operations and activities, including those carried out by third parties, to ensure that those risk assessments are being suitably communicated and implemented.
5. To work with service areas to provide competent advice for the completion of complex risk assessments, offering pragmatic and proportionate solutions and recommendations as appropriate.

6. To continually review the systems and processes employed in the delivery of the Council’s services and ensure that information on new legislation and Health and Safety issues are reviewed and disseminated as required throughout the authority.

7. To make cost effective and practical recommendations for improvements to processes, procedures and control measures to improve and enhance the management of health and safety risk.

8. Formulate, review and implement the Council’s Health and Safety Strategy and Policies and the Fire Safety Management Statement.

9. To promote a positive safety culture, prepare content for internal health and safety communications and campaigns

10. Oversee the COSHH database and provide advice to managers and staff where necessary.

11. Take necessary action to remedy Health & Safety and Fire contraventions and report all outcomes to relevant Service Unit Managers, the appropriate Assistant Director 

12. To advise managers on suitable Health and Safety training and requirements for staff, identify delivery by suitable external organisations and maintain staff training records.

13. Support, contribute and comply with quality practices as described within the Corporate Quality Policy and as directed by services plans/management. 

14. Carry out any other requested duties as directed by the Manager or Head of Service or their representative.

15. Ensure records are maintained and statistics compiled and relevant reports deadlines are met.

16. Maintaining relations with appropriate external organisations and officer groups

17. To promote and adhere to the workplace values of our organisation.

18. Prioritise health and safety in the workplace, ensuring personal adherence and the safety of others affected by workplace actions.

19. Any other work required and as directed within the confines of the existing grade of the post.
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	Corporate Health and Safety Officer (Post 2457)

	
	Essential
	Desirable
	How
Identified

	Knowledge and Experience
	Able to demonstrate significant experience/knowledge in Health and Safety
	
	
	Application form

	
	Experience in providing safety support and advice in a functionally diverse organisation
	
	
	Application form

	
	Able to demonstrate good decision-making skills and understanding of the impact of the political environment in which they operate
	
	
	Application form

	
	Have experience of assessing risk and recommending practical responses and control measures, and can develop and undertake health and safety audits, inspections and monitoring activities
	
	
	Application form

	
	Proven track record of achievement
	
	
	Application form

	

	Qualifications
	NEBOSH General Certification in occupational health and safety and/or NEBOSH Construction Certificate and/or IOSH Technical Membership Grade (Essential) or a relevant degree
	
	
	Application form

	
	Full membership, through competency-based assessment, of relevant professional body. E.g. 
· Institute of Occupational Safety and Health
· Chartered Institute of Environmental Health 
	
	
	Application form

	
	Full Driving Licence
	
	
	Application form

		

	Training
	Able to demonstrate Professional body of CPD requirements are up to date
	
	
	Application form

	
	Appropriate training in the field of Health and Safety
	
	
	Application form






	
	Essential
	Desirable
	How
Identified

	

	Skills
	Good interpersonal and communication – oral and written
	
	
	Application form/ Interview

	
	Good people/customer management skills
	
	
	Application form/ Interview

	
	Good keyboard and a basic level understanding of IT and office-based software
	
	
	Application form/ Interview

	
	Leadership and motivational skills to be able to implement necessary change. 
	
	
	Application form/ Interview

	
	Ability to work as part of a team
	
	
	Application form/ Interview

	
	Present information and ideas in a clear and understandable way which avoids jargon
	
	
	Application form/ Interview

	
	Possess influencing and negotiation skills to be able to secure legislative compliance, manage conflict and achieve solutions to complex problems. 
	
	
	Application form/ Interview

	

	Aptitude and
Disposition
	Able to manage and organise workloads with competing priorities
	
	
	Interview

	
	Has a ‘can do’ attitude
	
	
	Interview

	
	Assertive
	
	
	Interview

	
	Enthusiastic and self-motivated
	
	
	Interview

	
	Able to demonstrate making effective judgements or decisions to successfully solve problems and able to evidence awareness of wider organisational context
	
	
	Interview

	
	Ability to adapt communication style to suit different situations. 
	
	
	Interview

	
	Committed to delivering a quality service. 
	
	
	Interview

	

	Personal
Circumstances
	Daily access to a vehicle
	
	
	Application form

	
	Able to work outside of office hours (planned and unplanned)
	
	
	Application form

	
	Sufficient personal mobility to undertake site visits which may involve movement between sites in a variety of weather conditions
	
	
	Application form

	




Our Values and Behaviours 
The values and behaviours we seek from our staff draw on the high standards of the Council:
Fairness - We respect people and treat everyone fairly
Ambition - We welcome new challenges and embrace change
Integrity - We are open and honest and listen
Resourcefulness - We strive to be efficient with our resources

*In order to assess this from the application form we require you to provide an example
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