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	Group Accountant (1024, 1974)

	
Service Area
Finance

	
Manager/Team Leader
Chief Group Accountant

	
Direct reports
N/A

	
Total Managed
N/A

	
Purpose of the Role

To provide a full accountancy service to all staff within the council. To provide accurate and timely financial information to enable efficient decision making and the best use of resources within the council. To provide specialist financial advice including VAT and Company account appraisals to managers and the corporate leadership team.

	Key Result Areas

1. Complete year end entries to enable the closure of the council’s accounts and preparation of the council’s financial statements.
2. Providing financial advice on capital and revenue to budget managers and Strategic management team when requested including the preparation of reports. 
3. Attending meetings and user groups to give a financial view point.
4. Completion of financial and statistical returns on the council’s behalf.
5. Providing specialist advice (i.e. VAT, company appraisals)
6. Ensuring that the council’s financial records are complete and accurate including support service charges, VAT, payroll entries and bank reconciliations.
7. Administer the Financial Management System and provide training.
8. Providing financial training to non-finance staff.
9. Provide cover for daily treasury management function.
10. To take responsibility for your own Health and Safety at work and that of other persons who may be affected      by your actions.
11. Any other work required and as directed within the confines of the existing grading and post.
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	Group Accountant (1024, 1974)

	
	Essential
	Desirable
	How
Identified

	Knowledge and Experience
	Experience is required within a Finance Environment of a large organisation, it would be desirable if three were with Local Government. 
	
	
	Application form*

	
	Experience of personal computing is vital especially excel and word.
	
	
	Application form*

	
	Experience in the use of accounting software packages, both as an administrator and as a user.
	
	
	Application form*

	
	Health and Safety in the workplace
	
	
	Application form*

	
	Knowledge of :
- Councils financial regulations and standing orders
- Accounting concepts
- Legislation and financial reporting changes
	
	
	Application form*

	
	Understand the Local Government Environment and not just individual services.
	
	
	Application form*

	
	Detailed Knowledge of VAT legislation
	
	
	Application form*

	
	Detailed knowledge of the individual services so that specific problems can be understood and supported.
	
	
	Application form*

	
	Detailed knowledge of financial management systems and accounting software packages.
	
	
	Application form*

	
	Good understanding of Financial Reporting Standards (FRS) and the Accounting Code of Practise and Statement Of Recommended Practise. (SORP)
	
	
	Application form*

	

	Qualifications
	Recognised  Accountancy Qualification (i.e. Association of Accounting Technicians)
	
	
	Application form*

	
	Good standard of Education GCSE/A levels (including maths and English at GCSE)
	
	
	Application form*

	
	Additional specialist training in specific areas (e.g. VAT, company appraisals, professional standards)
	
	
	Application form*




	



	Skills
	Advanced skills in personal computing (excel, word, access power point etc.)
	
	
	Application form*

	
	Ability to work under minimum supervision, to have the ability to manage time well and prioritise work in order to meet strict deadlines.
	
	
	Interview

	
	Be able to produce reliable accurate information for committee reports and other council publications.
	
	
	Interview

	
	Be a good communicator both in giving and receiving information from officers at all levels within the council, council members and external bodies.  Be able to use and be comfortable with all forms of communication including email, telephone and face to face.
	
	
	Interview

	
	Have the ability to train non-finance staff how to use the financial system and make managers more financially aware.
	
	
	Application form*

	
	Be logical and have the ability to problem solve and find solutions to non-routine problems.
	
	
	Application form*

	
	Team work, be able to support and cover for other members of the accountancy section and share knowledge and skills. 
	
	
	Application form*

	
	Ability to interpret commercial accounts and be able to appraise the ability of a company to fulfil its contract with the council (i.e. solvency and profitability)
	
	
	Application form*

	
	Have the ability to work as part of a team
	
	
	Application form*

	

	
	Has a ‘can do’ attitude
	
	
	Interview

	
	Enthusiastic and self-motivated
	
	
	Interview

	
	Demonstrates commitment to
delivering a quality service or product
	

	
	
Interview

	
	Be analytical and a clear thinker who can work calmly and methodically even under pressure
	
	
	Interview

	



Our Values and Behaviours 
The values and behaviours we seek from our staff draw on the high standards of the Council:
Fairness - We respect people and treat everyone fairly
Ambition - We welcome new challenges and embrace change
Integrity - We are open and honest and listen
Resourcefulness - We strive to be efficient with our resources
*In order to assess this from the application form we require you to provide an example
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